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Abstract
In a professional landscape that is increasingly diverse and global, mastering effective communication skills is
crucial—especially for non-native speakers. “Speak Simply, Write Accurately: Interview Preparation Guide for
Non-Native Speakers” offers an in-depth exploration into the importance of simplicity and accuracy in
language use during job interviews and Video CVs. It discusses key differences between written and spoken
language, provides strategies for simplification, and outlines tips for non-native speakers to excel in
interviews. The guide also delves into readability metrics like the Flesch Reading Ease Score to help readers
gauge and adjust their language. The appendix offers field-specific examples to aid in practical understanding
and application.
By Cademix Editorial Board

Why Simplicity Matters in Interviews
In the modern job market, where the competition is steep and time is precious, the way you communicate can
make or break your chances of landing a job. For non-native speakers, the challenge is twofold. First, there’s
the issue of conveying your skills and experience accurately. Then, there’s the matter of making sure you are
understood clearly, especially in settings where interviewers may not share your technical expertise or
educational background.

The value of speaking simply and clearly cannot be overstated. Jargon and complicated sentences may sound
impressive but often do more harm than good. Why? Because they can lead to misunderstandings and make it
difficult for the interviewer to gauge your true capabilities. Even if the interviewer is from the same field,
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simplicity aids comprehension and shows your ability to communicate complex ideas in an accessible way.

In this article, we will explore various aspects of simplifying your language while maintaining accuracy,
especially during interviews and preparation of video CVs. Whether you are in engineering, agriculture, arts,
psychology, healthcare, or any other field, this guide is designed to help you navigate the complex world of
professional communication. We will delve into the techniques for achieving this, as well as readability metrics
that can serve as your guideposts. Be sure to check our appendix for field-specific examples to further aid your
understanding.

The Art of Balancing Clarity and Accuracy in Interviews and Video
CVs
When it comes to impressing a prospective employer, whether in interviews or video CVs, you might feel the
urge to showcase the depth of your expertise through complex language or industry-specific jargon. However,
this approach can backfire. In both interviews and video CVs, your primary goal should be effective
communication. That means you need to strike a balance between clarity and accuracy in what you say.

Why is this balance important? The reason is simple: Your interviewer or the person reviewing your video CV
might not come from the same technical background as you. Even if they do, simple and clear language is
easier to understand and leaves less room for misinterpretation. It also signals to the employer that you can
communicate complicated ideas in a way that anyone can understand, a skill highly valued in most professional
settings.

While native speakers may intuitively adjust their language depending on the audience, non-native speakers
often face challenges in modulating the complexity of their speech or written words. They may inadvertently
use language that is too technical or formal for the setting, making it difficult for listeners or viewers to follow.
This is why understanding the art of balancing clarity with accuracy is crucial.

In the following sections, we will delve into techniques to help you speak simply yet accurately. We’ll also
discuss readability metrics such as the Flesch-Kincaid readability score, which can guide you in keeping your
language both clear and effective. These methods are applicable whether you’re preparing for an interview or
creating a video CV. Remember to refer to the appendix for real-world examples from fields like engineering,
agriculture, arts, psychology, and healthcare. By maintaining this balance, you not only increase your chances
of landing the job but also position yourself as someone who can effectively communicate across various
professional settings.

Understanding the Importance of Readability Metrics in
Communication
Readability metrics, such as the Flesch-Kincaid readability score, can serve as useful tools to help you gauge
the complexity of your language. These metrics evaluate various aspects like sentence length, word choice,
and sentence structure to provide an overall readability score. This can be particularly beneficial for non-
native speakers who might find it challenging to assess the ‘difficulty level’ of their communication intuitively.

Why should you care about readability scores? Firstly, these scores can serve as a quick reality check. If you
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find that your Flesch-Kincaid readability score is too high, it’s a sign that your language could be too complex
for a general audience. Conversely, a score that’s too low may mean you’re oversimplifying to the point of
being vague or imprecise.

The sweet spot is often a Flesch-Kincaid readability score between 30-60. In this range, your language is likely
to be easily understood by a broad audience but still maintains enough complexity to convey detailed
information. This is especially critical for interviews and video CVs where you need to communicate both your
skills and your enthusiasm for the role in a limited amount of time.

In interviews and video CVs, you’ll be communicating with people who may not share your technical
background. They might be human resources professionals or managers from other departments. By keeping
your language clear and easy to understand, you’re increasing the likelihood that your message will be
effectively communicated.

So how do you achieve that ideal readability score? Keep an eye on the following:

Sentence Length: Opt for shorter sentences that are easy to digest.
Word Choice: Use simpler, more commonly used words when possible.
Active Voice: Choose active voice over passive voice for clearer and more direct sentences.

For practical examples of how to apply these principles in different professional fields, please refer to the
appendix at the end of this article.

The Agile Approach to Video CV and Interview Preparation
In today’s rapidly evolving job market, the concept of an “absolute perfect” video CV or interview performance
is elusive. Instead, consider adopting an agile approach to both. Just as agile methodologies in software
development involve incremental, iterative work cadences, your video CV and interview preparation can
benefit from a similar philosophy.

Iterative Improvements: Start by preparing a baseline version of your video CV and use it for your1.
initial job applications. As you go through interviews and receive feedback, make appropriate updates to
your video CV.
Feedback Mechanism: After each interview, or even after sending out your video CV, actively seek2.
feedback. Did your presentation resonate with the interviewer? Was there any point where they seemed
confused? Use this feedback to refine your approach for future opportunities.
Current Version: Whatever version of your video CV you have at a given time should be the one you’re3.
using. There’s no use waiting for a ‘perfect’ version. Each iteration, fueled by real-world feedback, will
bring you closer to a more effective presentation.
Flexibility: Being agile also means being flexible in your preparation. If your first few interviews4.
indicate that a particular approach or set of phrases is not working, be ready to change course swiftly.
Continual Learning: The agile approach is rooted in learning and adaptation. The job market is a5.
dynamic ecosystem, and your continuous learning will contribute to your agility. Stay up-to-date with
industry trends, common questions, and best practices for interviews and video CVs.
Fine-Tuning for Audience: As you go through multiple iterations, you’ll get a better sense of how to6.
modulate your language depending on your audience, be it in interviews or in video CVs.
Documentation: Keep track of the changes you make and the feedback you receive. This way, you can7.
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easily refer back to what has worked and what hasn’t, making your iterative process more effective.

Consult the appendix for real-world examples across fields like engineering, agriculture, arts, psychology, and
healthcare to see how this agile approach can be customized to your specific industry. Remember, the agile
approach is a cycle of planning, action, evaluation, and adaptation. Your video CV and interview skills are no
different—they’re living, evolving entities that improve over time with consistent effort and iterative feedback.

Mastering the Art of Simple Yet Effective Communication
Both in video CVs and interviews, the ability to communicate simply yet effectively is invaluable. It’s not just
about showcasing your skills and achievements; it’s also about making them understandable to a broad
audience. This becomes especially important when you’re speaking to interviewers or hiring managers who
may not share your technical background or expertise.

Active Voice Over Passive Voice: Using the active voice can make your statements more direct and1.
easier to understand. For example, instead of saying, “A project was completed by me,” say, “I
completed the project.”
Short Sentences and Clear Structure: Aim for clarity by using shorter sentences and a clear2.
structure. Make sure each sentence serves a purpose. Bullet points can be effective in both video CVs
and interviews to delineate your achievements or plans.
Avoid Jargon and Acronyms: Unless they’re industry-standard and you’re certain the interviewer will3.
understand, avoid using jargon and acronyms. They can confuse the listener and impede understanding.
Emphasize Key Points: In your video CVs and interviews, emphasize your most important4.
achievements or skills by pausing slightly before and after the point, or by using hand gestures for
emphasis.
Facial Expressions and Body Language: Non-verbal cues can enhance your spoken words. A smile5.
when talking about a team achievement or a subtle nod when agreeing can add an extra layer of
engagement.
Use Analogies or Metaphors: When dealing with complex topics, analogies or metaphors can help to6.
simplify them. This can be particularly useful when speaking to someone from a different field.
Adapt to Your Audience: Pay attention to cues from the interviewer or feedback from your video CVs.7.
Adapt your communication style as needed to ensure maximum understanding and engagement.
Practice, Practice, Practice: The more you practice, the better you will become at tailoring your8.
communication to different audiences. Conduct mock interviews or have someone review your video CV
to point out areas for improvement.

For a more detailed understanding and field-specific examples, please consult the appendix. Here, you’ll find
scenarios that demonstrate these principles across industries like healthcare, arts, psychology, agriculture,
and engineering. Please remember that an effective communication in interviews and video CVs is not just a
skill but an art that requires conscious effort, especially for non-native speakers. With diligent practice and an
agile approach, you’ll become adept at speaking simply yet effectively, ensuring your talents and capabilities
are both understood and remembered.
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Practical Tips for Non-Native Speakers: Rehearsing, Readability,
and Mindfulness
This final section serves as a toolbox, filled with tips and best practices that non-native speakers can employ to
ensure they are effectively communicating in interviews and video CVs.

Best Practices for Rehearsing

Record and Review: Film yourself practicing your responses or your video CV. This will help you1.
identify areas of improvement not just in content but also in delivery.
Peer Feedback: Sometimes you might not notice your own flaws. Having a friend or colleague review2.
your practice sessions can offer valuable insights.
Consistent Practice: The more you rehearse, the more natural your delivery will become. Aim for3.
smoothness and clarity over complexity.

Using Readability Scores to Your Advantage

Flesch-Kincaid and Others: Use readability tools to score your written scripts. Aim for scores1.
between 30-60 to ensure your text is understandable but still professional.
Simplify Complex Sentences: If your readability score indicates your text is too complex, look for long2.
sentences or technical jargon to simplify.
Adjust According to Feedback: If you notice during interviews that some points are consistently3.
misunderstood, revise them to improve readability.

Mindfulness Exercises for Complexity Awareness

Pause and Reflect: Before answering a question, take a moment to think about how to phrase your1.
response in a way that is both accurate and easily understood.
The Elevator Test: Can you explain your point as if you had only 30 seconds in an elevator with2.
someone from a different field? This exercise helps in simplifying complex ideas.
Active Listening: Pay close attention to how the interviewer or audience is responding. Are they3.
nodding in agreement or do they seem confused? Adjust your complexity level accordingly.

Additional Tips

Feedback Loop: Use each interview as a learning experience. Collect feedback to iteratively improve1.
your video CV and interview responses.
Watch Interviews in Your Field: Look for common language, questions, and topics. This will help you2.
understand what is expected and how to prepare better.

That wraps up our guide. While this article itself does not have a formal conclusion, it aims to provide you with
a well-rounded understanding of the subject. For specific examples across various fields like engineering,
agriculture, arts, psychology, and healthcare, please refer to the appendices that follow. Now, you are better
equipped to navigate the complexities of job interviews and video CVs, particularly if you are a non-native
speaker. With these tools at your disposal, you can confidently pursue opportunities, mindful of the nuances
that come with communicating effectively in a professional setting.
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Appendix: Field-Specific Examples and Simplifications
This appendix serves as a supplement, offering field-specific examples that showcase the contrast between
complex and simplified language. These examples are geared towards helping international job seekers and
students tailor their language for interviews and video CVs.

Software Engineering

Complex Example

“In my most recent position, I was responsible for the integration of scalable, distributed computing
environments utilizing Kubernetes and Docker to create a microservices architecture.”

Simplified Example

“I set up and managed computer systems to help run software smoothly. I used tools like Kubernetes and
Docker.”

Mechanical Engineering

Complex Example

“In my most recent role, I spearheaded the development of thermodynamic systems that effectively facilitated
the conversion of waste heat into mechanical work, optimizing overall energy utilization.”
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Simplified Example for Video CV

“I led a team to create a new way to use wasted heat. We turned it into useful energy. This helped our
machines work better and saved money.”

Electrical Engineering

Complex Example

“My expertise lies in the design and deployment of embedded systems incorporating real-time operating
systems to manage sensor arrays for IoT applications.”

Simplified Example for Video CV

“I specialize in making small computer systems. These systems manage sensors in smart devices like your
phone or thermostat. It’s all about making technology smarter and more connected.”

Civil Engineering

Complex Example

“I have been deeply involved in the structural analysis and integrity assurance of multi-level highway
interchanges, ensuring compliance with civil engineering standards and safety protocols.”

Simplified Example for Video CV

“I work on making sure bridges and roads are strong and safe. I follow all the safety rules and engineering
standards. My job is to keep everyone who uses these roads safe.”

Agricultural Engineering

Complex Example

“In my previous role, I was responsible for the application of mechanized irrigation systems, incorporating
advanced hydraulics to maximize water efficiency and crop yield.”

Simplified Example for Video CV

“I helped farmers by designing better irrigation systems. We used smart technology to save water and grow
more crops. My work is about smarter farming.”
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Agricultural Machines

Complex Example

“I spearheaded the development of autonomous, GPS-guided tractors and harvesting machines, resulting in a
25% increase in operational efficiency and reduced labor costs.”

Simplified Example for Video CV

“I led a project to create self-driving tractors and harvesters. Thanks to GPS technology, we made farming
quicker and cheaper. My focus is on modernizing farming tools.”

Environmental Engineering

Complex Example

“I conducted in-depth analyses on the removal efficiencies of various pollutants through constructed wetlands,
setting the groundwork for cleaner and more sustainable wastewater management.”

Simplified Example for Video CV

“I study how to clean water by using man-made wetlands. This helps towns and cities manage waste in a green
way. I’m all about finding natural solutions to pollution problems.”

Arts

Complex Example

“My portfolio encompasses a diverse array of mediums, highlighting post-impressionistic influences and
utilizing mixed-media installations.”

Simplified Example

“I make art in different forms like painting and sculpture, influenced by certain classic styles.”

Psychology

Complex Example

“I have been extensively involved in research concerning cognitive-behavioral paradigms to treat anxiety
disorders through exposure therapy.”
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Simplified Example

“I have done research on how changing thoughts and actions can help people with anxiety.”

Healthcare

Complex Example

“I have expertise in pediatric endocrinology and have performed longitudinal studies on the effects of hormone
imbalances in preadolescents.”

Simplified Example

“I specialize in kids’ hormone health and have researched how imbalances affect them over time.”

Dentistry

Complex Example

“In my dental practice, I specialize in restorative dentistry, specifically focusing on advanced prosthodontic
solutions like All-on-4 implants to ensure optimal oral functionality and aesthetic appeal.”

Simplified Example for Video CV

“I’m a dentist who helps people get their smiles back with new teeth solutions. I use advanced techniques like
All-on-4 implants to make your smile both functional and great-looking.”

Optometry

Complex Example

“I have extensive experience in the management of ocular diseases, particularly in utilizing optical coherence
tomography to assess glaucomatous changes.”

Simplified Example for Video CV

“I’m an eye doctor specializing in eye diseases like glaucoma. I use high-tech scans to check eye health and
decide the best treatment.”
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Nursing

Complex Example

“As a registered nurse in a high-acuity unit, I provide critical care for post-surgical patients, facilitating their
recovery through vigilant monitoring and medication management.”

Simplified Example for Video CV

“I’m a nurse in a busy section of the hospital where I care for patients after surgery. My job is to keep a close
eye on them and give them the medicines they need.”

Physiotherapy

Complex Example

“My focus lies in biomechanical analysis and gait assessments, utilizing evidence-based therapeutic exercises
to enhance musculoskeletal function and alleviate pain.”

Simplified Example for Video CV

“I’m a physiotherapist who helps people move better and feel less pain. I use special exercises based on
scientific research to improve how your muscles and joints work.”

Each of these examples presents the same essential information but varies in complexity. When preparing your
video CV or rehearsing for interviews, consider your audience. If you’re talking to someone outside your field
or someone without a specific degree, using simplified language can make your skills and experiences more
accessible and understandable. Please refer back to the main article “speak simply for interview preparation”
for general guidelines on how to manage language complexity during interviews and video CVs.

The Role of Mentorship in Continual Improvement
The journey to career success is often nonlinear and full of learning opportunities. For those in acceleration
programs like our Cademix Career Autopilot, mentorship plays a crucial role in this evolution. We highly
recommend discussing your video CVs and interview strategies with your mentor to receive tailored advice.
This collaborative approach ensures that each new version of your video CV or each subsequent interview you
go through becomes a refined version of the last. The feedback loop with a trusted mentor helps you tune your
communication styles, enabling you to align better with industry expectations and ultimately, enhance your
employability. Make this a regular practice to reap long-term benefits and position yourself more effectively in
the competitive job market.

People also visited:

https://www.cademix.org/career-autopilot/
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